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start a new page.
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To see where you've added page breaks, click Home and, in the Paragraph group,

click Show/Hide.

To prevent automatic p;
lines of text you'd like t
selected paragraphs.
Select the paragraphs
Click Layout, and then
In the Paragraph box, d
Choose one or more of|
Widow/Orphan control
a page.

Keep with next prevents
Keep lines together pre|
Page break before add:

ge breaks from falling in awkward places, such as between
keep together, you can adjust the page break settings for

Vhere you want to apply the settings.

tHick the arrow in the Paragraph group.

ick Line and Page Breaks.

the following options:

blaces at least two lines of a paragraph at the top or bottom of

t breaks between paragraphs you want to stay together.
Vents page breaks in the middle of paragraphs.
a page break before a specific paragraph.
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Making Rows

y

1. Click in a cell above or below where you want to add a row.
2. Under Table Tools, on the Layout tab, do one of the following:
3. To add a row above the cell, click Insert Above in the Rows and Columns group.

II. Help Arun to create three columns in this document. Also fill in the missing terms
in blanks boxes inside the screen shot.
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